AJMHUHUCTPALIIASI AIMHCKOI'O MYHUIIUITIAJIBHOI'O PAMMOHA
YEJABUHCKOMN OBJIACTH

HOCTAHOBJEHMHWE

or 07.09.2016 Ne 1366

OO0 yTBepKIeHUH aIMUHUCTPATUBHOTO PErJIaMEHTa
MYHMIMIIAJIBHOTO Ka3€HHOTO YUPEXKIECHUS KyJIbTYpPbl
«llenTpanuzoBanHas OMOIMOTEYHAS CUCTEMa ATITMHCKOTO
MYHMIMIIAJIBHOTO PaiioHay 10 NPEJOCTaBICHUI0 MyHULUIIAIBHON
yeayru «llpenocrapnenue focryna K U3JaHusIM,

IIEPEBEICHHBIM B JIEKTPOHHBIN BUJ,

XPaHALIIMCS B MyHULIUIIATbHBIX ONOINOTEKaX,

B TOM 4ucIie K GOHY PEIKUX KHUT,

C yueToM coOJII0/IeHUs TPeOOBaHUI 3aKOHOJATEIHCTBA
Poccuiickoit @enepannii 00 aBTOPCKUX U CMEKHBIX [TPABAX»

PykoBoactBysice ®@enepanbHbiM 3akoHOM OT 27.07.2010 1. Ne2lO-®3 «O06
OpraHMu3allid TMPENOCTABICHUS TOCYJAPCTBEHHBIX M MYHULHUINAIBHBIX YCIYI»,
®enepanbHbiM 3akoHOM OT 06.10.2003 1.  Ne210-®3 «O6 oOmux NpUHLIMIAX
OpraHM3allud MECTHOro camoymparieHuss B Poccuiickoit deneparuun», YcraBom
AIIMHCKOr0 MyHULIAIIAJILHOTO PaiioHa,

ITOCTAHOBJIAIO:

1.YTBepauth mpuiaraemMbiii aIMUHUCTPATUBHBIA PErIAMEHT MYHHIIUIAIBLHOIO
Ka3eHHOTO YYpexaeHus KynbTypbl «lleHTpanm3oBanHas OMOIMOTEYHAs] cCUCTEMa
AIIIMHCKOTO MYHHUIMIAIBHOTO pailoHa» MO MPEJOCTaBICHUIO MYHUIIMIAIbHOMN
ycinyru «lIpenocTaBineHue AocTyna K H3AaHUSM, MEPEBEJCHHBIM B AJICKTPOHHBIN
BU/JI, XPAHAIIUMCS B MyHUIIUMAIBHBIX OUOTMOTEKAX, B TOM uucie K (POHIY peakux
KHUI, C YYETOM COOJIIoJIeHus TpeOOBaHMI 3aKkoHoAaTenbcTBa Poccuiickoi
®denepanuu 00 aBTOPCKUX M CMEXHbIX MpaBaxy» (IIpunoxenue).

2.Hacrosiee noctaHOBIEHHE BCTYNAET B CHIIy ¢ MOMEHTA MOJIIMCAHUS TJIaBON
AIIMHCKOTO MYHUIIUNIAJILHOTO pailoHa.

3.Hacrosimiee moctaHoBiieHHWE MOMJIEKUT TyOnukamuu B razere «CranbHas
MCKpa» M Pa3MEIICHHUIO HAa caiiTe AIIMHCKOIO MYyHUIMIIAJIBHOTO pailoHa:WWW.amia-
paiioH.pa.

4 KOHTpOJIb HMCHOJIHEHUS HACTOSIIIErO IOCTAHOBJICHHS BO3JIOKHUTH  Ha
HayaJlbHUKA YTIPaBIEHUS KYJIbTYpPbl aAMUHUCTPALMK AIIMHCKOTO MYHHUIUMIIAIIBHOTO
paiiona A.®. HecroBoposy.

['maBa AIIMHCKOTrO MyHHUIIMNIAIIBHOTO pailoHa B.B. JlykpsaHoB



[Ipunosxenue k [locranoBneHuto
aIMMHHACTpAaLMHA AIIMHCKOTO
MYHUIUIIAJIBHOTO paioHa

o1 07.09.2016 Ne 1366

AJIMUHUCTPTUBHBIN PEIJIAMEHT

MYHUIHMIIAJIBHOTO0 KAa3eHHOI'0 YUpexaAeHus: KyJbTypbl «LleHTpajm3oBanHast
OnOJMoTEeYHAs] CHCTEMA
AIIMHCKOI0 MyHHIIUNIAJIbHOIO PaiioOHa)
10 NPEeAOCTABJICHUS] MyYHHIIUIIAJIbHOM YCIIYTH
«IIpenocraBiieHre O0CTYNA K U3AaHUAM, IIepPeBeeHHBIM B 3JICeKTPOHHBIN
BU/, XPaHAIIMMCH B MYHMIHMIIAJBHBIX 0M0/IMOTEKAX, B TOM YHcjIe K GoHaY
PEAKHMX KHHT, C Y4eTOM CO0/II0IeHUsI TPeOOBAHMI 3aKOHOIATE/IbCTBA
Poccuiickoit ®enepanuu 00 aBTOPCKUX U CMEKHbBIX IIPaBax»

1. OO0ume mMoJI0KEeHUA

MKVYK  «llenTpanmn3zoBanHas OoubnuoreyHas  cucremMa  ANIMHCKOTO
MYHHUIIUTIATBHOTO pailoHa» B CBOEH JesATEIbHOCTU 00€CIIeUYnBAET MPaBO CBOOOIHOTO
M paBHOro JocTtyna K  HMHPOpMAlUHM, CHOCOOCTBYET  YIOBJIETBOPEHUIO
nH(OPMAITMOHHBIX MOTPEOHOCTEH, caMooOpa3oBaHui0. JIJis JOCTHIKEHUS ITHX TIeNeh
OMOTMOTEKH MPEIOCTABISIOT BO3MOXKHOCTh MOJIB30BaHMs (POHIIOM M yCIyraMu BCEM
rpaxgaHaM 0e3 OrpaHWuYeHUN 10 YPOBHIO O0Opa3oBaHHWs U CIENUAIbLHOCTH,
HE3aBHCHMO OT MOJia, BO3pacTa, HAIMOHAIBHOCTHU, MOJUTHYECKUX YOESKICHHN U
OTHOIIICHUS K PEJIUTMUd, a TaKXKe MOPUANYECKUM JIUIAM HE3aBUCHUMO OT HX
OpraHU3allMOHHO-TIPaBOBBIX GopM u  QopMm coOcTBeHHOCTH. OpraHuzanus
OubnuoredyHoro oOCHyKMBaHHMSI HaceleHHus OazupyeTcs Ha  (eaepaibHOM,
pPErHoHAIbHOM U MYHUIIMTIAIHLHOM 3aKOHOJIATEILCTBE.

1.1. AAMUHUCTPATUBHBIM PEIVIAMEHT MYHHITUIIAILHOTO Ka3€HHOTO YUPEKICHUS
KYJIBTYPbI «llenTpanuzoBaHHas OoubIMoTeUHas cucrema AIIMHCKOTO
MYHULUNAIBHOTO paiioHa» MO MPEJOCTABICHUID MYHUIUIAIBHOU yCIyTH
«IIpenocraBienue ngocTtyna K H3JAaHUSM, MEPEBEACHHBIM B SJIEKTPOHHBIA BUJ,
XPaHSIIUMCS] B MyHUIIUIIATBHBIX OUOIMOTEKAX, B TOM YKCIE K (OHTY PENKUX KHUT, C
y4eToM CcoOIIofcHUsT TpeOOBaHUI 3aKOHOAATENBCTBA PD 00 aBTOPCKUX M CMEKHBIX
nmpaBax» (nmanee — permaMeHT) pa3paboTaH B LEAX CO3aHusi KOM(MOPTHBIX yCIOBUN
JUIsl YYaCTHUKOB OTHOUIIEHWM, BO3HHUKAIOIIMX MPU HMCHOJHEHUH MYHHUIIMNATbHOMN
ycnyru «lIpegocraBnenue 1octyna K U3gaHusIM, IEPEBEACHHBIM B AJICKTPOHHBIN BUJI,
XpaHSAUMMCSI B MYHHUITUTIAJBHBIX OMOIMOTEKAaX, B TOM YKUCIIEC K POHAY PEIKUX KHHUT, C
y4eToM coOmtofieHus1 TpeOOBaHUM 3aKOHOJATENbCTBA PD 00 aBTOPCKUX M CMEKHBIX
npaBax», a TaKKe OIpeAeNiieT CPOKM U TOCIEN0BaTeIbHOCTh JACHCTBUN Npu
NpEeAOCTaBICHUN JIOCTyNa K W3JaHUSIM, TEpPeBEAEHHBIM B JJIEKTPOHHBIM BUJ,
XpaHAIMUMCS B OMOIHOTEKaX, B TOM YHCIe K (OHIY PEIKUX KHUT.

1.2. HaumeHoBaHUE yUpeKACHUS MPENOCTABIAIONIEr0 MyHUIIMIATBHYIO YCIYTY:
MyHuIMNanbHOE  Ka3€HHOE yupexjeHne KyinbTypbl  «lleHTpanu3zoBaHHas

oubnuoredHasi cuctemMa AIIMHCKOTO MYHHUIIMIIAIBLHOTO paiioHa» (mamee — MKVYK
«IBC AMP»).



1.3. IlepeueHpr HOPMATUBHO - PABOBBIX JOKYMEHTOB.

1.3.1. [esdrenpHOCTh OHOJMOTEKHM IO MPEAOCTABICHUIO TOCYAAPCTBEHHOU
YCIIYTH OCYIIECTBISIETCS B COOTBETCTBUM C HOPMATUBHO-TIPABOBBIMU JIOKYMEHTAMU:

1) Koucrurynus PD;

2) I'paxxnanckuii Kogexc PO;

3) ®enepanbubiii 3akoH oT 7 deBpans 1992 r. Ne 2300-1 «O 3ammre mpas
noTpeduTenei»;

4) denepanbhblii 3akoH 0T 2 Mast 2006 1. Ne 59-D3 «O mnopsiike pacCMOTPEHUs
oOparieHuit rpaxkaad Poccuiickoit denepannmny;

5) ®enepanbubiii 3akoH oT 27 wmronst 2010 1. Ne 210-03 «OO6 opranu3anuu
MPEeAOCTABICHUS FOCYIAPCTBEHHBIX U MYHHUIIUTIATBHBIX YCIYT»;

6) ®enepanbublii 3akoH ot 27 uronsg 2006 . Ne 149-03 «O6 wHpopmanuwy,
MH()OPMAIIMOHHBIX TEXHOJIOTHUSX U 3aIUTEe UHPOPMAITUNY;

7) ®enepanbHblii 3akoH 0T 29 nekadps 1994 r. Ne 77-03 «O0 o0s3arenbHOM
AK3EMIUISIPE TOKYMEHTOBY;

8) ®enepanbhbliii 3ak0H OT 29 nekadbps 1994 r. Ne 78-03 «O OuOIMOTEYHOM
Tene»;

9) Pacniopsixenue IlpaButensctBa Poccuiickoit denepanuu ot 17 aexadbps 2009
r. Ne 1993-p «OO6 yTBep)KII€HUHM CBOJHOIO MEpPEYHs MEePBOOUEPEIHBIX
rOCYJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT, MPEIOCTaBISEMbIX B 3JIEKTPOHHOM
BUJIEN;

10) Ctpaterus pasputus wHPOpMaIOHHOTO oOmecTBa B Poccuiickoii
®deneparuu ot 7.02.2008 r. N I1p-212;

11) 3akon Yemnsionnckoit odmactu ot 09.12.2004r. Ne324-30 «O 6ubIMOTSIHOM
nene B YUensasOMHCKOM obracTmy;

12) 3akon Yensionnckoi odmactu ot 09.12.2002r N 117-30 «O06 o6s13aTe1bHOM
HK3EMILIAPE JOKYMEHTOB UYensiOnHCKoM 001acTuy;

13) MonenbHbIi CTaHAAPT JESTEBHOCTH MyOnuuHOW Oubmorekn (mpuusT Ha VI
Esxxeromnoii ceccun Kondepentiuu PBA 24.05.2001);

14) YcraB MKYK «IIBC AMP» (B HOoBoO# penakiun), 201 1rogx;

15) [MpaBuia nmons3oBanus oudarorexoir MKYK «IIBC AMP».

16) [ToctaHOBICHHEM aJIMUHHUCTPAIMA AIIMHCKOTO MYHHIIMIAIBLHOTO paiioHa
ot 19.05.2016r. Ne 914 «O06 ytBepxaenuu [lopsinka pa3paboTKu M yTBEPKICHUS
aJIMUHUCTPATUBHBIX PETIAMEHTOB MPETOCTABICHIS MYHUIIUIIAIBHBIX YCIYT.

1.4. 3asBUTENsIMM Ha MOPENOCTABICHUE MYHULMNAIBHOM YycIyru (naiee —
3asBUTEISIMH) MOTYT BBICTYNATh MOPUIWYECKAEC W (PU3NUECKHE JUIA WIA WX
YIOJIHOMOYEHHBIE MPEJICTABUTEINH.

1.5. Tlopsinokx uH(GOpMHPOBAHUS O MYHULIMIAIIBHON yCIIyTe:

1.5.1. Coctosnue wuHPopManuu O OUOIMOTEKE U OKa3bIBAEMBIX €IO
MYHUIIUNAIBHBIX  yCIyrax JOJKHO COOTBETCTBOBATh TpeOOBaHUSM  3aKoHa
Poccuiickoit penepanuu ot 07.02. 1992 Ne 2300-1 «O 3amure npaB HoTpeOUTENECH».

1.5.2. Mectonaxoxjaenue MKYK «11bC AMP»:

Opunnuecknii aapec: 456010, YensOunckas o6., . Amia, yi. Jleauna, 20.

1.5.3. Ycnyra npenocraBisercs BCeMU OMOIMOTEKaMH, BXOJSIIMMHU B COCTaB
MYHULUNAIBHOTO  Ka3€HHOTO  y4dpexkJeHus  KyiubTypbl  «LleHTpann3oBaHHas
OoubnuoTeyHas cucreMa AIMHCKOTO MYHHUIIMTIATHHOTO paioHay IO aJpecam:



Ne Anpec Pexxum paboTsl
bun
b | LenTpanbuas r. Amia. C10 no 18
parioHHasI yin. Jlenuna, 20 BrixoaHoii:
oubauoTexa MOHEIeNIbHUK
1 AmmmHckas r. Ama C10 oo 18
FOHOIIIECKAs yi. Jlenuna, 45 BrixonHoii:
OoubmoTeka cybbora
2 | AmmHCKas TOpojcKas | r. Ama C 10 oo 18
oubnmorexa Ne2 yi. Kpacnodnoties,1 A BrixoaHoii:
cyb0oTta
J1O | AmuHcKas aeTckas r. Ama C9 1017
onoInoTeKka yia. O3umuHna, 29 BrixomHoi:
cyb0ota
3 | MuHnbspckas r. Munssp, C 9mo 18
bCY | 6bubnuoteka yi. Kupoga, 69 BrixoaHoii:
CEMEHHOT0 YTCHUS cybbora
(B3pOCIIbIii OTIEN)
4 | Munsbspckas r. Munssp, yn. Ueproa, | C 10 no 18
ropojckas 6mom.Ne2 | 6-3 BrixogHoi:
Bockpecenbe
[lepepniB:13-14
5 | Munbspckas r. Munsbsp, C 9o 18
oubnmoreka yn. Kupoga, 69 BrixoaHoii:
CEMEUHOr0 YTCHUS Cy660Tta
(merckuii oTaeN)
6 | Cumckas ropoackas | r.Cum C 10 no 18
ounbnuoreka Nel yi./laBbioBa,2 BoIxoHoi:
BOCKPECEHBE
7 CumMckas nerckas r. Cum C8mo 17
oubnuoTexa yi. [lymkuna,13 BoixoaHoii:
cybbora
8 CuMckas ct. CuMmckas yi. C10 mo 18
CTaHLIMOHHAs bp.bysHoBBIX, 4A BrixonHoii:
oubnuoTexa Cy660oTta
[TepepniB: 13-14
9 Cumckas ropojackas | 1. Cum C10 g0 18
oubnmorexa Ne2 yi. Bonogapckoro, 75 BrixoaHoii:
cybbota
11 | Epanbckas cenbckas | ¢. Epan, C11 no 18
onobImoreka yn.CoBerckas, 15 BrIixoHOii:
Cy0660Ta
ITepepsiB: 14-15
17 | Vkckas cenbckas . YK, yi. Jlenuna, 16A C11 oo 18
MOJeJIbHAas Brixoanoii:

OuOJIMOTEKA M.

cyb0oTa




ITaBieHKOBa

19 | KponaueBckas . Kpomaueso, C1l no 18
IIOCEIIKOBAs yi. Bok3anbHas,16 BrixonHoi:
oubimorexa cy6bora

1.5.6. Uudopmarust 0 mpeaocTaBiIsieMbIX MyHULIUNIATBHBIX YCIyTraX HaXOIUTCS
HEMOCPE/ICTBEHHO B TOMEIICHUH OWOIMOTeKM Ha WH(GOPMAIMOHHBIX CTEHIaX, a
TaK)Ke JIOBOJUTCS JI0 MOJTydaTesieil MOCPEACTBOM JIEKTPOHHOTO MH(POPMHUPOBAHUS U
CpelcTBaMH MacCOBOM HMH(pOpPMalUH, YCTHO, C MOMOIIbI HH(GOPMALMOHHBIX
MaTtepuaioB (OyKIEThI, IUCTOBKHU, TAMSITKH).

1.5.7. BeiBecka, cogepskaujas uH@opmanuioo o rpaduke paboTbl OHOIHOTEKH,
pa3MeniaeTcs Mpy BXoJie B MOMEIeHHe OUOINOTEKH.

2. Cranaaprt kadecTBa NpPeI0CTABIEHUS MYHULIMIIAJBHON yCJIYIrH

2.1. PesynpTaT NOJYyYEeHHS MYHHUIMNAIBHOW YCIYTH — TMPEIOCTaBICHHUE
3asBUTENI0 MyHUIMNANbHOW yciuyru B cdepe «lIpemocraBienune nocTyma K
W3/IaHUSIM, TIEPEBEJICHHBIM B 3JIEKTPOHHBIA BHJI, XPAHSIIIMMCA B MYHHUIIMIAIbHBIX
OoubnuoTrekax, B TOM 4YuCiIe K (OHAY PEAKUX KHHI, C YYETOM COOJIOJEHUS
TpeboBaHMii 3aK0HOIaTeIhCTBA Poccuiickoit deneparuu 00 aBTOPCKUX M CMEKHBIX
npaBax» cnennanructamu MKYK «I1IbC AMP»:

o IOJyYEHUE TepeyHss OuOnuorpapuuyeckux OMNUCAHUK (ITPOMEKYTOUHBIN
pe3yIbTar);

« JICKTPOHHAsI KOMHs JOKYMEHTa B TpaduyeckoM (opmare C pacrno3HaHHBIM
TEKCTOM (KOHEUHBIN Pe3yJIbTar)

2.2. CpoKu IpeaoCTaBIEHUS MYHULIMIIATBHON YCIIyTH.

2.2.1. B mnomemenusx Oubmuorek MKVYK «IIbC AMP» goctyn
MPEIOCTABISETCS B COOTBETCTBUHM C PEKUMOM pabOThl OMOIMOTEKH M 3aBUCUT OT
¢bakTopoB:

« HCOOXOJUMOCTH  PETUCTpAllMU  3asBUTENS  (3aKJIIOUEHHUs JIOTOBOpa Ha
OoubnroTedHoe 00CITy )KuBaHUE, HATNYUS (HOPMYIISIpa);

« HEOOXOJMMOCTH KOHCYJIBTHUPOBAHUS 3aSBUTENSI YCIYTH TIO HCIIOIH30BAHUIO
AIIEKTPOHHBIX PECYPCOB OUOIMOTEKH, METOIUKE CAMOCTOSTEIBHOTO IOUCKA
HEOOXOUMOTO JOKYMEHTA;

« HAJIMYKSI CBOOOTHOTO aBTOMAaTU3UPOBAHHOTO pabouero Mecra.

o TIEpE]l HayajaoM pabOThl HA aBTOMATU3UPOBAHHOM pabOYEM MECTE 3asiBUTEIb
JOJDKEH B 00s13aTEILHOM TMOPSIKE MPOWTH WHCTPYKTAX IO MpaBujiaM paboThl U
TEXHUKE 0€30MacHOCTH TP UCIIOIH30BaHUH aBTOMATU3UPOBAHHOTO pabovyero Mecra.

MakcuManbHOe BpeMs OKHUJIaHUs TIpeoCcTaBIeHus yeayru He 6omee 30 MUHYT.

2.2.2. Ilpu uHGOPMHUPOBAHUU TIO OOPAIICHUSIM, TIOCTYITUBIIAM IO 3JIEKTPOHHOM
1ouTe, OTBET HAMPABIAETCS B aJIpec 3asgBUTENS B Te€UEHUE 2-X pabouyux JHEW Mocie
MOJIyYEHHS 3aIpoca.

2.3. HUcuepnbiBaroliuii epe4eHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
3aKOHOJATENbHBIMU WJIM HWHBIMH HOPMATUBHBIMU TPAaBOBBIMU  aKTaMH  JUIst
MPEAOCTABICHUS YCITYTH:



2.3.1. Ilpn nepBUYHOM OOpaIEHUH 32 MPEAOCTABICHUEM YCIYTU B OMEIICHUIX
oubnuorek MKYK «IIbC AMP» 3asBuTenn npenocTaBisior:

o IACTIOPT, MHOM JOKYMEHT, YAOCTOBEPSIOIIUNA JUYHOCTh — M (PU3NUECKUX
ALY,

o MUCbMEHHOE TMOPYYMUTENIbCTBO pOAUTENEH (3aKOHHBIX MPEACTaBUTENECH)
nojrlydaresisi yciayrd, B cllydae, €Cld TOJydaTesisiMd MYHUIMIAIBHOW YCIyTH
SIBJISIFOTCS] HECOBEPILICHHOJIETHHE B Bo3pacte 110 14 ner;

« JIOTOBOP, JAIOLIUH MIPABO HA MOJIYYEHHUE YCIYTH — JIJIS FOPUANYECKUX JIUII.

2.3.2. Ilpu moBTOPHOM OOpAIEHUH 32 TIPEIOCTABICHUEM YCIYTH B MIOMEIICHUSIX
oubmmorek MKYK «IIbC AMP» mnpemoctaBieHue yCIyrd OCYIIECTBISECTCS Ha
OCHOBAHUH YUTATEIHCKOTO (hopMyIIsipa.

2.4. VcuepmbIBalomuii MEepeUYeHb OCHOBAHWM I OTKa3a B MPEIOCTABICHUU
YCIIyTH:

2.4.1. 3aBepuieHME YCTAHOBJIICHHOW 3aKOHOM IIPOLEAYPHl JIMKBUIALNAH
YUpEXKACHUS, OKA3bIBAIOLIETO YCIYTY, pEUICHUE O KOTOPOU MPUHATO YUPEIUTEIEM.

2.4.2. OrcyTcTBUE Y 3aABUTENS YCIYTH JOKYMEHTOB, IPEAYCMOTPEHHBIX 11.2.3.1
HACTOAIIET0 aAMUHUCTPATUBHOIO PETNIAMEHTA.

2.4.3. Heco6Omonenue IIpaBun mnonws3oBanust Oubmuorekamu MKVYK «IIbC
AMP».

2.4.4. [Ipeamert 3ampoca 3asBUTEIIST OXPAHSIETCS 3aKOHOM 00 aBTOPCKOM ITpaBe.

2.4.5. HecooTBeTrcTBHE 00pallieHusI COIEPKAHUIO YCITYTH.

2.4.6. Texkct »snexkTpoHHOTO ((haKCUMIIJIBHOTO) OOpalieHusi He TMOAaeTCs
IPOYTEHUIO.

2.4.7. TexHuueckue HEIMONAIKH Ha CEPBEPHOM OOOpPYIOBAHHH  W/WIH
TEXHU4YECKue npoodiemsl ¢ THTepHEeTOM.

2.5. IlpenocraBieHnue MyHHUIIUTIATLHON YCIYTH OCYILIECTBIISIETCA Ha OeCIUIaTHOU
OCHOBE.

2.6. TpeboBaHusi K OOOpPYIOBAaHHUIO MECT MPEAOCTABICHUS MYHHUIUIIAIbHON
YCIIyTH.

2.6.1. MyHunmnaneHasi ~ yciyra  MpeIoCTaBIsAeTC CTPYKTYPHBIMU
nonpazaenenusimu [{BC. Jlyist o6cmykuBaHus 3asBUTENICH MMOMEIIEHUE JOJDKHO OBIThH
OCHAIIICHO COBPEMEHHON MebOenblo, HHPOPMAIMOHHBIMU pecypcamu, TesedOHHOM
cBsi3bi0. Paboune MecTa A1 mpeoCTaBIeHHs yCIyTH 000pyI0BaHbI IEPCOHAITBHBIMU
KOMIIBIOTEpAMH C BO3MOXXHOCTBIO JIOCTyNa K M3JaHUSIM, TE€PEBEIEHHBIM B
aneKTpoHHBIN BU, xpaHsmumcs B MKYK «IIBC AMP».

B Mectax mpenocTaBiieHMs] MYHMIIMIAIBHOM  YCIYIM  MPELyCMOTPEHO
000pyAOBaHKE TOCTYIHBIX MECT OOIIECTBEHHOTO MOJIb30BaHUS U XpaHEHHs BEpXHEU
ONCXKAbl  moceTurener. Mecra NpPEeNoCTaBlIeHUS  MYHULMNAIBHOW  YCIyI'd
000pyIOBaHbl MPOTHUBONOXKAPHOM CUCTEMOM M CpPEACTBAMHU IOKAPOTYILIECHHMS.
TpeboBanusi K  MOMEUIEHUIO  JOJDKHBI ~ COOTBETCTBOBaTb  CAHUTAPHO-
samuAeMuogornyeckum npasuiam u HopmaruBam (CaunlluH 2.4.3.1186-03; CaulluH
2.4.2.1178-02).

2.7. TlokazaTenemM JOCTYIHOCTHM W KayeCTBa YCIYTH SIBJISIETCS OTHOILECHUE
KOJIMYECTBA 3asIBUTEJIEH, BOCIOJIb30BABIINXCS YCIYTrOil CBOEBPEMEHHO M B IOJHOM
o0beMe, K 00111eMy KOJIMYECTBY 3asiBUTEIICH.



3. Cocras, 0c/1€10BaTeIbHOCTh U CPOKH BbITIOJTHEHUS
aMMHHMCTPATHBHBIX NPOLEAYP, TPeOOBAHMS K MOPSAAKY HX
BBINIOJITHEHHUS, B TOM YHCJIe 0COOEHHOCTH BbINOJTHEHHUSA
aIMUHUCTPATHBHBIX POLEAYP B JIEKTPOHHOI (hopme.

3.1. AJAMUHUCTpaTHBHBIE TMPOIEAYPHl 1O MPEAOCTABICHUIO YCIYTM B
nomenieHusx Oubmuorek MKVK «IIBC AMP» Brimogaror B cels ClICIyIOIINE
aJIMUHUCTPATUBHBIC MTPOLIETYPHIL:

o pETUCTpALINS 3aIBUTENS YCIYTH;

« KOHCYJIETUPOBAHUE 3asIBUTEIS YCIIYTH;

« IPEIOCTABJIICHUE 3asBUTENIO JIOCTylla K W3JAaHUAM, NEPEBEIEHHBIM B
AJIIEKTPOHHBIN BU/I.

3.1.1. Peructpanus 3asiBUTEISA:

OcHoBaHMEM [JIsi PETUCTpallMy SIBISICTCS JIMYHOE OOpalieHue 3asBUTENS B
OUOJINOTEKY.

Peructpauust wiam  mepeperucTpanus  3asABUTENS  OCYLIECTBISETCS B
coorBercTBUM ¢ IlpaBunamu mnonb3oBanus Oubnumotexoi. Ilepeperucrpanus
OCYIIIECTBIISIETCS OJIMH pa3 B rOJI.

Peructpanus 3asBUTEINS IpeayCMaTpPUBACT:

« IPOCMOTP JIOKYMEHTOB YHTaress (MacropT), MpoBepKa Hamudus (Gopmysipa
YHUTATESIII — 2 MUH.;

« YCTAaHOBKAa Halu4yusg (OTCYTCTBHS) OCHOBAaHMM Mg OTKa3a B IIpUEME
JIOKYMEHTOB, JIH00 O0TKa3a B MPEI0CTaBICHNUN yCIyTH — | MUH.;

« 3aTI0JTHEHUE (HOPMYIIIpa YUTATEIS — 3 MUH.;

« O3HAKOMJICHME 4YHUTAaTeNsi C [paBWIaMH  T[OJb30BaHUS  OUOIMOTEKOH.
pPacro0KEHUEM OTIEI0B ONOIMOTEKH, CITPABOYHBIM AIAPAaTOM U T.JA. — 4 MHUH.;

[lepepeructpanus 3asBUTENS IPEAYCMATPUBACT:

« HaXOXKJIeHUE GOopMyIIsipa UuTaTelisi — 2 MUH.;

« BHECCHUE M3MEHEHUN B (opMyiisp (YTOUHEHHBbIC aHKETHBIC JaHHBIC, HOBBIN
YUTATEIBLCKUN HOMED, JaTy MepeperucTpaiuun) — 3 MUH.

Kpurepuem npuHATHA peEHICHUS SBISIETCS BBIPAXEHHOE YCTHO JKEJIAaHHE
3asBUTENS TOMYYUTh MYHHUIMNAIbHYIO yciyry. Crnocob ¢ukcanuu pesyiabrara
BBITIOJTHEHUSI aIMUHUCTPATHUBHON MPOIEAYphl — 3allOIHeHUE (PopMyrsipa yuTaTeNs.
JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aAJMUHHCTPATUBHOTO
NENUCTBUSA, SBISCTCS COTPYIHUK OT/AENIa 00CTyKUBaHUS OMOITMOTEKH.

3.1.2. KoHCynbTHpOBaHME 3asBUTENS 110 MCIOJIb30BAHHUIO AJIEKTPOHHBIX
pecypcoB OUONMMOTEeKU. Pe3ynbraT aAMUHUCTPATUBHON MPOLIEAYPhl — HHCTPYKTAX IO
npaBuwjiaM  paboThl M TEXHHKE  O€30MacHOCTH  MpPU  MCIOJIb30BAaHUU
aBTOMaTU3UPOBAHHOTO padouero mecra Oubnuorekn Kpurepuem npuHATHS pelieHus
SBJISIETCS ~ BBIp@KEHHass yCTHO  wuWHGOpMaluMs O  HaBblKax  pabOThl  Ha
aBTOMATU3WPOBAHHOM paboyeM MecTe, oyrydeHHast ot 3asButesst. Criocol dhukcanuu
pe3yibrara BHITIOJHEHUS! aJIMUHUCTPATUBHON MPOLEAYyphl — 3alUCh B JKypHaJe IO
TEXHUKE 0€30MacHOCTH ISl 3asiBUTENeH. J[OKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a
BBITIOJIHEHUE aIMUHUCTPATUBHOIO JIEUCTBUS, SBISIETCS COTPYIHUK YUTAJIBLHOIO 3aja
OnOIMOTeKH, aTMUHHCTparop 0a3bl JaHHBIX. Ha oOKa3aHWe KOHCYJIBTAllHOHHOM
oMoy oTeoauTcs A0 10 MuHyT, AeTel — 10 15 MUHyT.

3.1.3. ITlpemocraBneHue 3asBUTENIO0 JOCTyNa K H3JAAHUSAM, IMEPEBEAEHHBIM B



AJIEKTPOHHBIN BU/L:

o IPEJOCTABICHUE 3aABUTEJII0 ABTOMATU3MPOBAHHOIO pabodyero Mmecra ¢
JOCTYNIOM K  «OJEeKTpOHHOM  Oubiamoreke». Pesynprar  aJMUHUCTPATUBHOM
IpoIeAyPhl — MOJyYeHUE aBTOMATU3UPOBAHHOTO pabouero mecta. Criocol pukcanuu
pe3ysbTara BBINOJIHEHUS AJMUHUCTPATUBHOM NpOUEAYpbl — BBIBOA Ha 3KpaH
MOHHUTOpa aBTOMAaTU3UPOBAaHHOTO pabouyero mecra uHTepdeirica «IIEeKTPOHHOM
OMOJIMOTEKNY - 2 MHUH.;

« BBIOOp 3asiBUTEJIEM HEOOXOAMMOUM TEMaTH4EeCKOW PYOpHUKH B «DIEKTPOHHOM
oubnuoreke» mepedyHs OubnmorpaduyecKux OMHCaHUN C ykazaHueM dopmara u
pa3Mepa  KaXAOro H3AaHUs, IMEPEBEAEHHOINO B 3JEKTPOHHBIA BuUA. Kpurepuem
NPUHATHUS PEIICHUS SIBISIETCSI COOTBETCTBUE TEMAaTHUYECKOW PyOpUKH «DJIECKTPOHHOU
oubnuoTexkn» chopMynupoBaHHOMYy 3ampocy 3aaButens. Cnoco0d ¢duxcanuu
pe3yabpTrara BbIIOJHEHUS aIMUHUCTPATUBHON MPOLEAYPhl — HAXKaTHE Kypcopa MBIIIH
Ha BBIOPAHHYIO TEMAaTUYECKYIO PYOPHUKY — 2 MHUH.

o IOJTy4YEHHUE nepeyHs: Oubmuorpaduyueckux ONMUCaHUM ¢ yKkazaHueM (opmara u
pasMepa KaKJI0ro U3JaHusl, MEPeBeAEHHOTO B JEKTPOHHBINA BUA (IIPOMEKYTOUHBIN
pe3ynbTar). Pe3ynbraT aJIMHHHCTPAaTUBHOM NpPOUEAYpPhl — IMOJy4YEHHE MepedHs
oubnuorpapuueckux onucanuil. Kpurepuem mNpUHATHA pELIEHUS  SBISETCA
COOTBETCTBHE DJIEMEHTOB OMOIMOrpaduyeckoro omucaHusi cHOpPMYyITHPOBAHHOMY
3anpocy 3aauteind. Crocod ¢ukcanuu pe3yinbraTa BHITOJIHEHHS aMUHUCTPATUBHON
OpoLEeaypbl — HaXaThe Kypcopa MBI Ha BblOpaHHOe Oubianorpadpuyeckoe
ONUCaHKE — 2 MUH.

« IOJIyY€HHUE OJJICKTPOHHOM KOMWHU JOKyMeHTa B TrpaduyeckoM ¢dopmare c
paclo3HaHHBIM TEKCTOM (KOHEYHBINM pe3yabTar). Pe3ynasrar aJIMHUHUCTPATUBHON
IPOLIETYPhI — MOTYYEHHUE AIEKTPOHHON KOMMH TOKyMEHTa B rpaguueckoM (opmare ¢
pacno3HaHHbIM TEKCTOM. KpuTepuem NpUHATHS PELIeHUs SBISETCS COOTBETCTBHE
MOJIyYEHHOM DJJIEKTPOHHOM KOMUU JOKyMEHTa CGhOPMYIUPOBAHHOMY 3allpocy
3asgBuTens. Cnoco0® (Qukcanuu pesyiabTara BbBINOJHEHUS aJAMUHUCTPATUBHOU
IPOLIETYPhI — 3arpy3Ka 3JIEKTPOHHOTO IOKYMEHTA JIJIsl YTCHHUSL.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIMOJIHEHUE aJIMUHUCTPATUBHOMN
POLIEYPHI, SIBISIETCS COTPYAHUK YUTAIBHOTO 3aJ1a, aAMUHUCTPATOp 0a3bl JAaHHBIX.

4. ®opMBbI KOHTPOJISI 32 UCMIOJTHEHHEM AIMUHUCTPATUBHOIO pPerjiaMeHTA.

4.1. Tlopsimox NpOBEAEHUS KOHTPOJISI 32 HCIOIHEHUEM aJIMUHUCTPATUBHOIO
pernaMeHra:

4.1.1. Texymuii KOHTPOJb 3a COOJIONEHHWEM IIOCIEA0BATEIHLHOCTH JICHCTBHM,
ONPENICNICHHBIX  QJMUHUCTPATUBHBIMM  MPOLEAYpaMH IO  IPEAOCTaBICHUIO
MYHULUNIAIBHON ~ YCIYIM  OCYIIECTBISETCS  PYKOBOJAUTENSIMH  CTPYKTYPHBIX
MOAPA3NAECICHUN YUPEKICHUS.

4.1.2. Cnenuanuct, OTBETCTBEHHBIM 3a MPEIOCTABICHHYIO MYHHIUIIAIBHYIO
YCIYTY HECET NEPCOHAIBHYI0 OTBETCTBEHHOCTh. IlepcoHanbHasi OTBETCTBEHHOCTH
JOJDKHOCTHBIX JIMI M CIICIIMAIMCTOB 3aKPEIIAeTCs B UX JOJKHOCTHBIX MHCTPYKITUSIX
B COOTBETCTBHH C TpeOOBaHUSIMHM 3aKOHO/IaTeIbLCcTBa Poccuiickoit deneparum.

4.1.3. BHyTpeHHUII KOHTPOJb 3a MOJHOTOM M KAa4eCTBOM IPEAOCTABICHUS
MYHULIMNAIBHON YCIIYyIHM OCYIIECTBISIETCS PYKOBOAUTENEM yupexaeHus. [{upekrop
MKVYK «IIbC AMP» opranusyer padoTy Mo NpeaoCTaBICHUIO YCIYTH, ONPEACIIsIeT



JNOJDKHOCTHBIE  O0S3aHHOCTH ~ CIIELIMAJIUCTOB, OCYLIECTBISIET KOHTPOJb 33 UX
UCIIOJIHEHUEM, IPUHHMAeT MeEpbl K COBEpPUICHCTBOBAaHUIO (OPM U METOAOB
CIIyKEOHOW JIeSITEeIbHOCTH, OOYYEHUI0 TOJYMHEHHBIX, HECET MEPCOHAIBbHYIO
OTBETCTBEHHOCTbH 3a COOIIOICHUE 3aKoHOAaTeNbeTBa Poccuiickoit denepaiuu.

4.1.4. BHemHuM KOHTpPOJb 3a MPEAOCTABIECHHUEM YCIYTM OCYLIECTBISIETCS
HA4YaJIbHUKOM YIIPaBJICHUS KyJIbTYPbl AIIMHCKOTO MyHULIUIIAJILHOTO paliOHa.

4.2. KoHTpoJIb 3a INOJHOTOM M KAa4€CTBOM MPENOCTABICHUS MYHMIMIAIbHOU
yCIyTd BKIIOYAaeT B ceOs NpPOBEIACHHE IIPOBEPOK, BBIBICHHE U YCTpaHEHHE
HapyLIEHUN MpaB IMOJyYarels YCIyTH, PacCMOTPEHUE, NPUHATHE pEUIeHUH W
NOJTOTOBKY OTBETOB Ha oOpallleHusl oyvareseil yCiayru, coepskaliuie *aao0bl Ha
pemenus, nevictus (0e3nericteue) crenuanuctoB MKYK «[IBC AMP».

4.2.1. TlpoBepkH MOTYT OBITH IJAHOBBIMH M BHEIUIAHOBBIMH, & TaK)KE€ MOTYT
IPOBOJUTHCS MO KOHKPETHOMY OOpaIEHUIO MMOTyYaresis yCIyTH.

4.2.2. Tlo pe3ynpraraM NpPOBEACHHBIX IIPOBEPOK B CIIy4ae BBISBICHUSA
HapylUIEHUH MpaB ModyyaTelis YCIyTrd OCYIIECTBISETCS MPUBICYEHHE BUHOBHBIX JIUIL
K OTBETCTBEHHOCTHU B COOTBETCTBHUU C 3aKOHOAATENLCTBOM Poccuiickon Penepanuu.

5. locyneOHblIii (BHeCyaeOHBbIIH) MOPAJIOK 00:KAJI0BAHUS PeLIeHU U
AelcTBUH (0e3aeiicTBUA) OPraHa NMpeaocTaB/IsIONIEer0o MyHUIUIIAJIBHYIO YCJIYTY,
a TaKKe JOLKHOCTHBIX JIML, MyHUIIUNIAJIbHBIX CJIY:KalIuX.

5.1. 3BagBuTenu MMEIOT IpaBO Ha JaocyaeOHOoe (BHecyneOHOe) oOXKajaoBaHHUE
nencTBui  (Oe3MeNCTBUA) M pEUICHUM, MPHUHATHIX (OCYIIECTBISIEMBIX) B XOZC
IIPEIOCTABIECHUS MYHULIUIIAIBHON YCIYTH.

5.2.. JleiictBus (0e3A€iCTBUS) U pEUIECHUsS, OCYIIECTBIAEMble (IIPUHATHIE) B
XO/I€ TMPENOCTABICHUS YCIYTM Ha OCHOBAaHWM HACTOSILETO aJMUHUCTPATHUBHOIO
peraMeHTa, MOryT ObITh 00XaJOBaHbl B YNPABIECHUU KYJAbTYpPbl AJIMHUHUCTPALMH
AIIMHCKOTO MYHHUIIMIAIBHOTO paiioHa WM HEMOCPEACTBEHHO B AJMHHHUCTpPALUU
AIIMHCKOTO MYHMIIMIIAJIBHOTO palioHa.

5.3. 3auHTepecoBaHHbIE (PU3NUECKUE U IOPUIUUECKUE JTUIIA MOTYT OOpaTUTHCS C
xanoboit Ha neictBus (6eznerictue) cnenuainctoB MKYK «IBC AMP»y. XKanob6a
MOKET OBITh:

« OTpaXKEHA MUCbMEHHO B «KHMTE 5kasi00 1 MpeasioKeHUI.

« HaMIpaBJieHa THUChMEHHO To anpecy: 456010, YensOuuckas o6m., r.Amia,
yi.JIennna 20.

« HaITpaBJIeHa 110 AJIeKTpoHHOM moure: bibl_asha@mail.ru

« BBICKa3aHa YCTHO Ha Ju4yHOM mpueme y aupekropa MKVYK «IIBC AMP»
JInuneiil npuem rpaxaan qupekropom MKVYK «1L{BC AMP»

« 5.4. 3asBUTEND B CBOEH Kanobe 00s13aTeNbHO JOJIKEH YKa3aTh:

« haMUIIHIO, UMS1, OTYECTBO;

« IOYTOBBIN a/Ipec, MO KOTOPOMY JIOJIKEH ObITh HAlpaBJieH OTBET;

o U3JIOKEHHUE CYTH 5KaJI00BI;

o INYHYIO TOAUCH U JIATY.



[Tpunoxxenne Nel

K aIMUHHCTPATUBHOMY PETJIaMEHTY

MYHHIUIIAJIBEHOTO Ka3€HHOTO YUPEKIACHUS KYIbTYPbI
«llenTpanuzoBanHas OMOIMOTEYHAS CUCTEMA

AIIMHCKOTr0 MyHUIIMIIAIILHOTO palioHa»

0 MPEIOCTABICHUIO MyHULIUIIAJILHON YCIIyTH

«IIpegocraBineHne 10CTyIa K U3IAHUSAM, IEPEBEAEHHBIM

B DJIGKTPOHHBIN BUJI, XPAHSAIINMCS B MyHUIIUTIAIBHBIX OMOIHOTEKAX,
B TOM YHCJIC K (POHIY PeIKHX KHUT, C y4ETOM COOJIOICHHS TpeOOBaHUI
3akoHogarenbcrBa Poccuiickon denepaunun

00 aBTOPCKHUX U CMEXHBIX ITpaBax»

BJIOK-CXEMA

IIOCJIETIOBATEIbHOCTH IEUCTBUH IIPH NPEJOCTABICHUN MYHUIIMIIAIBHON yCIIyTH
«IIpenocraBieHue qocTyna K U3aHUAM, IEPEBENEHHBIM B 3JIEKTPOHHBIN BUJ,
XPaHALIMMCS B MyHULIMIIATbHBIX OMOIMOTEKaX, B TOM YHCie K (OHIY PEIKUX

KHUT, C Y4eTOM cOOII0/1eHHs TpeOOBaHU 3aKOHOAATEIbCTBA
Poccutiickoit @eneparum 00 aBTOPCKUX M CMEXKHBIX TPaBax»

OOpamenne mosaxyyartens B
MKYK «lIBC AMP»
u puimansl HBC

!

PaccmoTpenue obpawyenua,
NPUHATHE PELLEHWA O
NpeaocTaENeHUH
MYHULUUNANEHOR YCNyTY

MonyyaTento npesocTaenNAeTCA J0CTyN K
W3 aHUAM, NEPEBEAeHHEIM B 3NEKTPOHHEIR BUA,
¥paHawumca e BubnuoTekax, B TOM yucne
K ©OHAY PeAKUX KHUT

OTkaz B NPesOCTABNEHUM
YAy




